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[bookmark: _Hlk124772795]
[bookmark: _Hlk133243064]REQUEST FOR A SERVICE PROVIDER TO PROVIDE PROMOTIONAL MATERIAL FOR THE 21 KM AWARENESS RACE 

Ref No: 002 (Runners and Stakeholders)
	


 FOR EASTERN CAPE LIQUOR BOARD


Date of Issue: 23 May 2025

Closing date: 30 May 2025




REQUEST FOR A SERVICE PROVIDER TO PROVIDE PROMOTIONAL MATERIAL FOR THE 21 KM AWARENESS RACE

1. PURPOSE

[bookmark: _Hlk132784444]To seek services of a service provider to design and provide branding material. The branding material shall be utilized when Social Accountability is carrying out their June month awareness campaigns.

2. BACKGROUND

2.1 Eastern Cape Liquor Board (ECLB)is a statutory entity established in terms of Eastern Cape Liquor Act 10 of 2003 (the Act). Its mandate is to regulate the registration of retail sales and micro-manufacturing of liquor in the Eastern Cape Province (ECP), to encourage and support the liquor industry and to manage and reduce the socio-economic costs and other costs of excessive alcohol consumption.
2.2 The ECLB strives to reduce social ills associated with irresponsible use of liquor in the ECP. In addressing the condemnable irresponsible alcohol trading and reckless consumption of alcohol the ECLB utilize various platforms to communicate its mitigating messages. 
2.3 In this regard, ECLB will facilitate a 21 KM Race with a view to raise awareness against the scourge of underage drinking. The Race will target young people and members of the community.
2.4 June Month is celebrated as Enyobeni commemoration.
2.5 During the month of June 2025, a number of sporting tournaments, including the 21 KM Race, that will be facilitated will require promotional material, such as T-shirts, medals and draw string bags.  
2.6 Additional banners will be required to boost the existing banners that are broken and these banners will be used through the Month of June and future initiatives
2.7 Therefore, to fulfil the June month programme objectives, promotional and branding material will be required that will be used for the campaigns


3. DELIVERABLES
The service provider will be expected to deliver as detailed below: The Local content and Production for this procurement is 100% or Proudly South African. SBD 6.2 for Local Content and Production must be provided to claim points. Samples are required for goods inspection.

	Quantity 
	Branding Material 
	Printing & Branding and Service 

	500 (for runners)
	[bookmark: _Hlk196210816]Material: Birdseye
Garment type: Sublimated
Sleeve type: set-in
Garment fit: standard fit 
T-shirts with ECLB logo and message “ No To Underage drinking” 
	Provision to be made by the service provider.

	200(for stakeholders and the working team)
	Branded Cotton Golf Shirts with ECLB logo and Message, “ No To Underage Drinking” 
	Provision to be made by the service provider.

	500
	Branded drawstring bags with ECLB logo and message-No To Underage Drinking
	Provision to be made by the service provider.



4. SPECIFICATIONS AND REQUIREMENTS

4.1 The Eastern Cape Liquor Board requires a service provider to design and provide branding material that shall be utilized when Social Accountability is carrying out their June month awareness campaigns. The prospective service provider should provide the following:
Branded T-shirts
Specifications for branded T-shirts: 
· [bookmark: _Hlk64369667]Size: To be provided to prospective supplier (Unisex design) 
· Quantity: 500
· Finishing: 500 Material: Birdseye, Garment type: Sublimated, Sleeve type: set-in Garment fit: standard fit (Burgundy and white design) 
· Finishing: ECLB logo (Front) on the left-hand side of the T-shirts  
· Message: No To Underage Drinking ( Back of the T-shirts)   
· Artwork: Provide at least three artworks for approval before printing 

Branded Golf Shirts
Specifications for branded Golf-shirts: 
· Size: To be provided to prospective supplier (Unisex design) 
· Quantity:200
· Finishing: 200x1-Shirts with ECLB logo (Front) on the left hand side of the shirts and message- No to Underage (white & black) Drinking (Back of the Shirts) 

Draw string Bags:
Specification for the draw string bags:
· Size: Medium (50cm) 
· Branded with ECLB logo
· Message- No To Underage Drinking 
· Quantity: 500
· Finishing: Polyester material


5. COMPULSORY TERMS AND CONDITIONS 

5.1 The costs/pricing must include all costs as detailed in item 4 above and VAT (no hidden costs will be accepted) inclusive of production and setup costs. 
5.2 All prices shall be quoted in South African currency inclusive of VAT and will hold good for 90 days (validity period of bids).
5.3 The service provider must provide all the artwork before printing for all the branding material. 
5.4 Failure to provide the information above will result in the quote not being considered.

6. OTHER TERMS AND CONDITIONS OF THE REQUEST FOR QUOTATION (RFQ)
6.1 Eastern Cape Liquor Board reserves the right not to make any appointment from the submitted quotation.
6.2 ECLB does not bind itself to accept the quotation with the lowest price.

6.3 Eastern Cape Liquor Board reserves the right to cancel this request for quotation and pursue an alternative course of action at any time without incurring any liability towards any prospective service provider.
6.4 Submission of quotations does not give rise to any contractual obligations on the part of ECLB.
6.5 Service providers must be registered with the National Treasury Central Supplier Database (CSD). Service providers are requested to provide the ECLB with their tax status pin from SARS.
6.6  No services shall be rendered, or goods delivered before an official ECLB Purchase Order form has been received.
6.7 All quotations shall become the property of ECLB and shall not be returned.
6.8 Quotations may be submitted by email or hand delivered.
6.9 Quotations received after the specified time and date (at 16:30) will not be considered and accepted.
6.10 Quotations submitted shall become the property of ECLB and shall not be returned.
6.11 Quotations will be valid for a period of 90 days from the Request for Quotations (RFQ) stated closing date.
6.12 The ECLB may request written clarification or further information regarding any aspect of the quotation submitted. Service providers must supply such requested information in writing within the stipulated timeframe after the request has been made, or their quotation may be disqualified.
6.13 Service providers shall not qualify their quotations with their own conditions. If a service provider does not specifically withdraw its own conditions of quotation when called upon to do so, the quotation response will be declared invalid.
6.14 The BBBEE certificate must be submitted.
6.15 SBD 6.1 for the Specific goals must be submitted.
6.16 [bookmark: _Hlk196298747]Service providers must submit the SBD 4, SBD 6.1 and SBD 6.2 form together with their quotations.

7. POPIA Act Disclaimer
7.1 By providing a quote or bid and/or related documentation to the Eastern Cape Liquor Board, the bidder/quoter consents to the processing of it’s Personal Information, as defined in the Protection of Personal Information Act 4 of 2013 and any other applicable data protection legislation, for the purposes of the procurement purpose, including but not limited to the evaluation, adjudication and appointment of a successful bidder/quoter. The submitted information may also be utilised for any audit and/or legislative reporting purposes. 
7.2 Where applicable, the bidder/quoter warrants that it has obtained the necessary consent to process any personal information of its employees and/or any third parties whose personal information is provided for the bid /quotation. In addition, the bidder/quoter consents that Eastern Cape Liquor Board to:
· Verify any personal information with the National Treasury CSD website, including verification of references.  
· Verify any other regulatory/ industry or any accredited/certification bodies. 
7.3 At any stage should the bidder/quoter wish to withdraw its consent as detailed hereabove, it must do so in writing and address such notification to the Senior Manager of Corporate Services. The personal information collected for the purpose of this bid/quotation will be retained for the time period after the finalization of the procurement process in accordance with the Eastern Cape Liquor Board Records Retention Policy.

8. N.B: Completion of the returnable form below is mandatory and failure to do so will render the quotation invalid. This form must be completed in full on the original and must be signed. 
1. SBD 4: Declaration of Interest
1. SBD 6.1 Form Pricing Schedule 
1. SBD 6.2 Form Local Content 

9. Pricing: 80/20
Price must be in South African currency and must be inclusive of VAT. Prospective service providers are further requested to indicate their price in all elements listed in their pricing schedule (no hidden costs/ unknown costs will be accepted). Price will be evaluated based on 80 points and applicable formula of calculating points.

10. Evaluation Criteria 
The evaluation criteria will use 80/20 Principles, where the points are formed by Price and the Specific Goals, Price is 80 points, and the Specific goals is 20 points. NB: SBD 6.1 must be used in order to claim points. Additional information i.e., Medical Certificate, CSD information based on ownership of the enterprise and other related information of ownership submitted will be an added advantage. However, additional relevant information may be requested for further verification in the evaluation process.

	Criteria
	Points Available

	Bid Price
	80

	Specification Goals
	20

	Total
	100



Table:  Specific Goals
Specific goals categories are broken down as detailed below: 
	Specific Goal Category 
	Allocation of Points 20

	Black Ownership: Enterprise Owned by Black Persons i.e., Africans, Coloured, Indians, and Others as defined by the Constitution of South Africa 

· 51% or more Black owned enterprises
· 50% - 10% Black ownership
· Less than 10% Black ownership
	




8
4
0

	Women Ownership
· 51% or more Women Ownership
· 50%- 10% Women  Ownership
· Less than 10% Women Ownership
	
3
1.5
0

	Youth ownership
· 51% or more Youth  ownership
· 50%- 10% Youth  ownership
· Less than 10% Youth  ownership
	3
1.5
0

	Disability 
· 51% or more Disability ownership
· 50%- 10% Disability ownership
· Less than 10 % Disability ownership
	2
1
0

	Locality 
(Enterprise located in the Eastern Cape Province or Enterprise located in the area where goods are required)
	2

	SMME/ EME
SMME constitutes turnover less than 50 million per annum. EME an enterprise that has an enterprise that has a turnover of no more than 10 million per Annum. 

	2

	Total
	20




Closing date for quotations: 30 May 2025

	FOR ANY ENQUIRIES 		 
	PROCUREMENT RELATED ENQUIRIES
	FOR SUBMISSION OF QUOTES

	Ms Sazisiwe Mohamet		 
	Ms. Hlengiwe Vakele 	
	Ms Luxolo Qegu

	Eastern Cape Liquor Board	
	Eastern Cape Liquor Board
	Eastern Cape Liquor Board

	Shop No. 10 Bacon Bay Crossing	
	Shop No. 10 Bacon Bay Crossing
	Shop No. 10 Beacon Bay Crossing

	Bonza Bay Road 	
	Bonza Bay Road
	Bonza Bay Road

	Beacon Bay
	Beacon Bay
	Beacon Bay 

	East London	
	East London
	East London

	Cell: 066 475 6325        
	Cell: 043 492 0486
	Cell: 067 161 1865

	E-mail: sazisiwe.mohamet@eclb.co.za
  
	E-mail: hlengiwe.vakele@eclb.co.za
	E-mail: luxolo.qegu@eclb.co.za 
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